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CENTRAL INTELLIGENCE AGENGCY
Washington, D.C,

STATINTL
v ADMINISTRATIVE INSTR'W ~aJuly 1949
Ne,

SUBJECT:  Reporting Postage Stawp Disposition

1. Effective 1 July 1949, postage stamp custodians will
report postage stamp disposition and activity on "Postege Stamps
Disposition and Summary Report" Form No. 34e13 July 1949, (sample
attashed), The new form replaces "Postage Stamp Disposition Record"
Form No. 34+13 and "Fereign Stamp Disposition Record Form Ho. 34=13a
which should not be used W Leas ally,

eYre K

2. The revised form will be submitted quarterly as of 30
September, 31 December, 31 March, and 30 June to the Budget Officer,
Washington Office. The blank form is unclassified but when completed
will be given appropriate security classification by the reperting
office,

3.  An initisl supply of the ﬁd‘W%m%Seen forwarded to
‘ each using office., Future requirements will be requisitioned in the
normel manrer, :

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE

STATINTL _
aptain, USN

Zxecutive /

ATTACHMENT: L.
DISTRIBUTION: A,

@3 |
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Washington, D.C,

CENTRAL INTELLIGENCE AGENCY \////{)A/(EI/ y///

STATINTL

ADMINISTRATIVE INSTRUCﬂ o & July 1949
SUBJECT: Reporting Postage Stamp Disposition

l. Effective 1 July 1949, postage stamp custodians will
report postage stamp disposition and activity on "Postage Stamps
Disposition and Summary Report" Form No., 3413 July 1949, (semple
attached), The new form replaces "Postaoge Stanp Disposition Recorgt
Form No, 34=13 and "Forcign Stanmp Disposition Record® Form No, 34=13a
which should not bo used hereafter, . - wror .

2. The rovised form will be submitted quarterly as of 30
September, 31 December, 31 March, and 30 Junc to the Budget Officer,
Washington Office. The blank form is unclassified but when corpleted
will be given appropriate sceurity classification by the rcporting
office. ,

3.  An initial supply of the new form has becn forwarded to
cach using office. Future requirenonts will be requisitioned in the
nornal nanner,

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE
STATINTL

aptain,
Exceutive

ATTACHMENT: I,

DISTRIBUTION: 4, : 1/ |

Y2110 8 oY el
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CIA-RDP81-00728R00010001 0048'1,
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L JUL 1989 3413 REPLACES PREVIOUS EDITIONS OF

i ks, . ¥
NSTRUCTJIOS: %mpla‘ s foem tn

writer, foralg pwwedﬁwx%ﬂaﬁﬁ..ﬂhmmgmg
or. "Voucher No.“, "U.,S. Value"
acquiring Forelgn Stamps bv local purchase, All
from Budget Offico. If "addrassao” fo Confldent!a
Tal, ‘For "Mall Codo" anter "RM", Reqular Wallj "
"PP", Parcel Post; "SD", Speclal Del ivery; atc.
Foreign Monoy as appropriate. Summarizo activit!e
ward to Budgat Office, Washlngton 25, D.C. at the
viz, the last day of Mar., Jun., Sep., and Doc.

and "Foraolgn Valuo" to be compiated only by those

B A Y B

UsSe stamps will be roqulislitioned
lyomit name and enter "Confldont-
AM", Alr Mally "REG", Reglstarod;
For "Postnge Value" enter u.5, u:
s on revarse of last pago and for
end of quarterly roperting period,

T0: Budget Oificer
Washington Office

PERIOD ENDING

FROM:

POSTAGE STAMP DISPOSITION
RECORD AND SUMMARY REPORT

@ NOo.
VOUCHER NO.

UeSe VALUE

$‘

FOREIGN VALUE

D1SPOSITION RECORD

DATE | MAIL cODE ADORESSEE
3

POSTAGE VALUE
]

DATE MAIL CODE AUDRESSEE
. 5. 6. 1.

POSTAGE VALUE

{Tota! of Voucher or for Period or
Carry Forward to Next Numbered Pagel

TOTAL

! Certify that this disposition record is true and correct;
were used for official business; that a copy of each letter

Y2l g oy g

that postage stamps for which values are entered above
evidencing stamp expenditures is available for inspection.

© -SIGNATURE OF CUSTODIAN

30’3.‘{0 J.EQUS{I]GQNATURE. OF RESPONSIBLE OFFICIAL

TITLE

DATE

TITLE

DATE

FORM NO. .

FORMS 3“-13 AND 34-13A WHICH MAY NOT BE USED.

(OVER)

i
|
|
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; F,’ i 64/ - -

SUMMARY REFQH é
FROM “CDATENT

:],nogzsgnq%jn(mjno =1
THROUGH ATE! 48

_

Satisfactorily explain.dlscrepancias batween columns Y4 and 7 or 8 and 8
or forward chock payable to the Treasurer of the U.S. covering shortage _]

BEGINNING INVENTORY AND ADJUSTMENTS

PHYStCAL INVENTORY -« END OF PERIOD

I TEM [ DENOMINATION
L 2.

AMOUN T~ FOREIGN AMOUNT ~ U.S.% UNITS

Yo 54 6.

AMOUNT- FOREIGN

AMOUNT = U. 5.8

8.

10.

11,

12,

13.

14,

15.

SUB-TOTAL

RECEIPTS AND/OR
PURCHASES - ADD

TRANSFERS OUT-DEDUC

STAMPS USED-DEDUCT

NET BALANCE

e e

discrepancies, etc.)

Use continuation sheet If necessary.

XRLR

. ., "~
L Nae 8

N I
AR AT

REMARKS: (Cite purchase voucher numbers and exchange rates; describe receipts other than local purchases; explain

INVENTORY.

"I CERTIFY THAT THIS REPORT IS5 CORRECT AND THE STAMPS ON HAND AGREE WITH THE PHYSICAL

SIGNATURE OF CUSTODI AN

DATE SIGNATURE OF RESPONSIBLE OFFfCH AL

DATE

.0 Approved For Release 2001/08/02 : CIA-RDP81-00728R000100010048-1
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CENTRAL INTELLIGENCE AGENCY
Washington, D.C,

ADMINISTRATIVE INS . 2% quly 1949
No. STATINTL

SUBJECT: * Reporting Postage Stamp Disposition

1. Effective 1 July 1949, postage stamp custodians will
report postage stamp disposition and activity on "Postage Stamps
Disposition and Surmary Report" Form No. 34-13 July 1949, (somple
attached). The new form replaces "Postoge Stamp Disposition Record!
Fornm No. 34~13 and "Forcign Stanp Disposition Record" Form No. 34=13a
which should not be used hereafter, . - wr .

2.  The rovised form will be submitted quarterly.as of 30
September, 31 December, 31 March, and 30 Junc to the Budget Officer,
Washington Office. The blank form is unclassificd but when conpleted
will be givon appropriate sceurity classification by the reporting
office.

3. An initial supply of the new form has been forwarded to
cach using office, Futurc roquirenents will be requisitioned in the

normal nanner,

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE

STATINTL

aptain, USH
Exccutive

ATTACHMENT: I,
DISTRIBUTION: A.

Approved Fof‘ Release 2@01[08/Q2 : CIA-RDPS‘1 -0‘0728R000‘1>00‘010048-1 ‘
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. [INSTRUGTIONS, . tomp ivito s far ) 1 ' R ‘

: wrltc'r'. Forel Pd;rﬂ!{eéig%gﬂllgﬁ%ge qum’b’pzu?wﬁpmtmzm%qgﬂ%w06481

; ar. Voucher No."; "U.5. Valua" and -Forolgn Value" to .be completed onty by those

i |acquiring Forelgn Stamps by local purchase. . All U.S. stamps will be ruqulsltlonod POST‘GE STAMP D|SPOSIT|°N
! |from Budpet Office. !f "addrossee" 1n Confidential, omlt name and enter "Confldont- .

Taly For “Mall Code" entar "RM", Reqular Mallj "AM", Alr Mall; "REG", Registercdi| RECORD AND SUMMARY REPORT
"PP", Parcel Post; "SD", Speclal Dalivarv; otc. For "Postage Value" enter u.S. u: -

Forelgn Monay as approprlate. Summarlizo act!vities on reverse of last page and for

ward to Budget 0ffice, Washington 25, D.C. at the end of quarterly reporting period,

viz, the last day of Mar., Jun., Sop., and Dec. )

1
i [fo:  Budget Ulllcer s Ro.
Washington Office PERIOD ENDING VOUCHER NO.
H
i |FROM:
; U.5. VALUE FOREIGN VALUE
§
. [DISPOSITION RECORD
E DATE | MAIL cOOE ADDRESSEE POSTAGE VALUE DATE MAIL CODE ADDRESSEE POSTAGE VALUE
: 1, 2. 3. . u, 5. 6. 1. 8.
:
. ol ) ‘ {Total of Voucher or for -Period or
’ ' Carry Forward to Next Numbered Page! TOTAL

f ! Certify that this disposition record is true and correct; that postage stamps for which values are entered above
i |were used for official business; that a copy of each letter evidencing stamp expenditures is available for inspection.

: SIGNATURE OF CUSTODI AN ~ SIGNATURE OF RESPONSIBLE OFFICIAL
! k _TITLE DATE ‘ TITLE DATE
j?,f"‘igﬁg, 34-13 REPLACES PREVIOUS EDITIONS OF FORMS 34-13 AND 34-13A WHICH MAY NOT BE USED, -~ " - ' ' (OVER)

Approved For Release 2001/08/02 : CIA-RDP81-00728R000100010048-1
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SUMNARY REPOR 'ooimsmz_-_cmanas:_m%m%@l___- 01000100481
FROM (DAT ) g : THROUG DATE! S

| Satisfactorlly explaln discrepancies between columns 4 and 7 or 5 and 8
or forward check payable to the Treasurer of the U.S. covering shortage
BEGINNING INVENTORY AND ADJUSTMENTS PHYSICAL INVENTORY ~ END OF PERIOD

I TEM| DENOMINATION |. UNITS |  AMOUNT-FOREIGN AMOUNT = UuS.S UNITS AMOUNT-FOREI GN AMOUNT. = U,S5. §
1 2 3, 4, 5. 6. 1. 8. .

I FTY

11,

12,

13.

i TS

SUB-TOTAL
{ JRECEIPTS AND/OR
i JPURCHASES - ADD

TRANSFERS OUT-DEDUC

STAMPS USED-DEDUCT

.

W ‘NET BALANCE

REMARKS; (Cite purchase voucher numbers and ‘exchange rates; describe recelpts other than local purchases; explaln

discrepancies, etc.! Use continuation sheet |f necessary.

| CERTIFY THAT THIS REPORT IS CORRECT ANO THE STAMPS ON HAND AGREE WITH THE PHYSICAL
i INVENTORY,

! . SIGNATURE OF CUSTODI AN DATE SIGNATURE OF RESPONSIBLE OFFICI AL : DATE

- ” : Approved For Release 2001[08/02 : CIA-RDP81-00728R000100010048-1 :




